Standing Orders February 2025

Appleton Wiske Parish Council
Standing Orders

1. Meetings

1.1. Meetings of the Parish Council shall normally take place on the first Monday of each month
at 7:30 p.m., except in August when no meeting is held.

1.2. Any changes to the meeting schedule shall be advertised at least five clear working days prior
to the new date.

1.3. Notice of meetings, including the agenda, shall be posted on the Village Notice Board and
sent to councillors not less than three clear working days before the meeting.

1.4. Meetings shall not exceed two hours unless extended by agreement of the Council.

1.5. A quorum shall consist of three councillors or one-third of the total membership, whichever
is greater.

2. Chairing Meetings

2.1. The Chair of the Parish Council shall preside at meetings.

2.2. In the absence of the Chair, the Vice-Chair shall preside. If both are absent, the councillors
present shall appoint a Chair for the meeting.

3. Record Keeping

3.1. The Clerk shall record the proceedings and maintain copies of minutes and key documents.

3.2. If the Clerk is absent, the person presiding shall appoint someone to record the proceedings.

3.3. The first substantive item of business shall be the agreement and signing of the minutes of
the previous meeting.

3.4. Approved minutes shall be signed by the Chair and made publicly available within one month.

4. Conduct of Business

4.1. All items of business shall be listed on the agenda, which must detail any proposed financial
transactions and indicate the nature of decisions to be made.

4.2. Business shall be conducted through the Chair.

4.3. Voting shall be by a simple majority, with the Chair having a casting vote in the event of a tie.
Casting votes shall only be used for urgent decisions.

4.4. Councillors must adhere to the Code of Member Conduct and declare any interests as
required. Councillors with a declared interest must not participate in discussions or votes on
related matters.

5. Public Participation

5.1. Members of the public shall have an opportunity to speak before the meeting begins and
after it closes.

5.2. Items raised by the public shall be recorded in the minutes. Outside designated times, public
participation is only allowed by Council resolution.

6. Annual General Meeting (AGM) and Annual Parish Assembly
6.1. At the AGM, the Chair and Vice-Chair shall be elected for the following year.
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6.2. The Annual Parish Assembly shall follow the May meeting and must be advertised at least 14
days in advance on the Village Notice Board.
7. Financial Standing Orders
7.1. Financial matters shall be conducted in accordance with Appleton Wiske Parish Council
Financial Standing Orders.
8. Amendments to Standing Orders
8.1. Standing Orders may only be amended following a vote at a meeting where the proposed
amendment has been fully advertised on the Village Notice Board.

This document has been updated to align with the NALC Model Standing Orders 2018 (England) —
Updated April 2022 and February 2023 and statutory requirements. Any future amendments will
require Council approval and adherence to current legislation.

Adopted: February 2025 Signed:
Chair: Cllr Ken Blackwood

To be reviewed February 2027.
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